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0 3aIHTe NePCOHAIbHBIX TaHHBIX PAGOTHUKOB H 00yYaroIHXCsl
B OKOY «Kypckas mkoa «Ctynenn»

Hacrosimee  TlonokeHHe O 3allliTe MEPCOHAJIBHBIX JAaHHBIX PaOOTHUKOB H
obyuaromuxcst (nanee - [lonoxkenue) paspaboTaHO ¢ LENBIO 3alIMThH UH(OPMALUY,
OTHOCSIIEHCS K JMYHOCTH M JIMYHON u3Hu paboTHUKOB U obOydaromuxcs OKOY
«Kypckast mroma «Crynenn» (nanee - Oneparop), B COOTBETCTBHU C IYHKTOM |
crateu 23, cratbeil 24 Komcrurynuum Poccumiickoit @enmepauuu, Inasoé 14
Tpynmosoro konekca Poccuiickoit ®@eneparuu ¥ DenepallbHEIMU  3aKOHAMH
HOpMATHBHEIME akTamu 0T 27 momst 2006 roma Ne 149-@3 «O6 mHpopmaruy,
MHAOPMAITMOHHBIX TEXHONOTUAX ¥ 0 3alUTe HHpOpManum» , 0T 27 urond 2006 roga
No152-®3 «O mepcoHalbHEIX JaHHBX» (¢ H3MeHeHusMu Ha 23.12.2010),

1.001mue noJioKeHus

1.1. TlepconanbHble maHHble - jo0as HHPOpPMALFs, OTHOCALIALCA K
OTPeJIeTEHHOMY WIM ONPELENSEMOMY Ha OCHOBaHMM TaKOH HMH(OpMALMH
dusEaeckoMy JHIYY (CyOBEKTY NepCOHATBHBIX JIAHHBIX), B TOM YHCIe ero Gammus,
VIMSI, OTYECTBO, TOJ, MECHII, IaTa ¥ MECTO POXKIEHN, apec, CEMEHHOE, COUANBHOE,
UMYyILIECTBEHHOE  IIOJIOXeHHe, oOpasoBaHue, Tpodeccus, NOXOIBL  Jpyras
HHGpOpMAaLKL.

1.2. TlepcoHanbHble JaHHbe PAbOTHHKA - HH(popMalus, Heobxomumas
paBoTONATENO B CBA3M ¢ TPYAOBLIMM OTHOUICHMSAMH W KAaCAOIIAACT KOHKPETHOIO
paboTHHUKA.

IlepcoHanbHble TaHHbIe 00YJarOIMXCs - HHGOPMAINA, Heo0Xo1uMas
OrepaTopy B CBSI3M C OTHOIICHMSMH, BO3HUKAIOIUMHU MEXKIY 00yJaroLMest, ero
POJMTENSAMY (3aKOHHBIMH [PEJICTABUTEISIME) 1 O1epaTopoM.

1.3. O6paboTKa MEPCOHATBHBIX JAHHBIX - [EHCTBHA (omeparmu) ¢
IIepPCOHANBHBIMA  JaHHBIMK, BKIOYas cOOp, CHCTeMaTH3alUio, HAKOIICHHUE,
XpaHeHHe, yTOYHEHUE (oGHOBIIEHHE, H3MeHEHUe), HCTIOIB30BAHNE,
pacrmpoctpaHeHue (B TOM dHCIe Iiepemady), O0OesIMYMBaHuMe, OJIOKMpPOBaHME,
YHHUTO)KEHHE TIEPCOHANBLHBIX TAHHBIX.

PacnpocTpaHeHye [epCOHATBHBIX NaHHBIX — JACHCTBH,
HaIpaBlIeHHBIC HA lepefady INepCOHANBHbIX TAHHBIX OIpPEICICHHOMY Kpyry JIHILL



(mepefaya IMEPCOHANBHBIX [JAHHBIX) WM Ha O3HAKOMJICHHE C II€PCOHAIBHBIMU
JAHHBIMH HEOTPaHMYEHHOrOo Kpyra JIML, B TOM 4Hucjie OOHapoJoBaHHEe
epCOHATBHBIX IaHHBIX B CpPEJCTBAX MacCOBOM HMH(OpMALMH, pa3MelIeHHe B
HH(GOPMALMOHHO-TEIEKOMMY HIKAI[HOHHBIX CETAX WK MPeJOCTaBIeHHE NOCTyNa K
TepCOHANBHBIM JaHHBIM KaKUM-JIHO0 HHBIM CIIOCOOOM.

Vcronb30BaHHe ITI€PCOHANBHBIX [aHHBIX - JeHCTBHsA (omepamuu) C
NepCOHANBHBIMU JaHHBIMH, COBEpIIAeMble OIEPATOPOM B LIENAX NPUHSTHS PeLIeHUH
WIM COBEpIIEHUS WHBIX JEHCTBUH, MOPOXAAIOLIMX FOPUAWYECKHE IOCTIENCTBUS B
OTHOIIEHUH CyOBEKTa IePCOHATBHBIX JAHHBIX HIIH APYTHX JIUII JIMOO MHBIM 00pasoM
3aTparvBalOIKX IIpaBa U CBOOOIBI CyOBEKTa MEPCOHAIBHBIX NAHHBIX WM IPYTUX
JTHLL.

OO111e10CTY ITHBIE TTePCOHANIBHBIE JaHHBIE - MIEPCOHABHBIE NaHHBIC,
JOCTYIl HEOrPaHHYEHHOI'O Kpyra JIMIl, K KOTOPBIM IPEIOCTaBICH C COLNIACHS
cy6BeKTa MepcoOHANbHbIX JaHHbIX WK Ha KOTOPBIE B COOTBETCTBHH C (eepallbHBIMK
3aKOHAMH He PacIpoCTpaHseTCst TpeboBaHue COOMIOeHNS KOH(H IEHIIHAIBHOCTH.

1.4. K mepcoHaIbHBIM IaHHBIM pabOTHHKA, OIy4aeMbIM paboTosaTeneM
U TNOMIEKAIIMM XpaHEeHWIo y paborojarens B MOPsAAKE, MPeAyCMOTPEHHOM
JeACTBYIOLIMM 3aKOHOJAATeNbCTBOM M HactosummMm [lomoxeHneM, OTHOCATCS
CleIyIoLIue CBEIEHN)S, COIEPIKALIMECs B JINYHBIX Jie1aX pabOTHHUKOB:

* [ACTIOPTHBIE JaHHBIE paOOTHHUKA;

« HHH;

* KONHUS CTPaxOBOTI'O CBUAETEIHCTBA OCY 1apCTBEHHOTO IIEHCHOHHOI'O CTPaXOBAHUS;
* KONHs JOKyMEHTa BOMHCKOTO yd4eTa (IJIs1 BOHHOOOA3aHHBIX U JIHL, OANEeKAIIHX
IPU3BIBY Ha BOEHHYIO CIIyKO0Y);

 KoOImMs JOKyMeHTa 06 00pa30oBaHWH, KBATH(DUKALMK WM HATUYIUH CIEIHATbHBIX
3HAHUM;

*  aHKeTHBIE JAaHHbIE, 3AIIOJHEHHbIe PaOOTHUKOM MPH IOCTYIUIEHUH Ha paboTy Wi
B mpomecce paboThl (B TOM 4YWClIe - aBTOOMOrpadus, CBEJEHHS O CEeMEHHOM
TOJIOYKEH!H pabOTHHKA, IepeMeHe haMUIINK, HAIMYUK JeTel U MKIUBEHLIEB);

*  JJOKyMEHTBI O BO3pacTe MAJOJIETHUX JeTel U MecTe uX 00ydYeHNUs;

* JOKYMEHTHl O COCTOSIHUM 3/I0POBbsi JeTeil M JIPYTHX POACTBEHHHKOB (BKJIFOYAs
CIIpaBK¥ 00 MHBAIMIHOCTH, O HAJIMYHU XPOHUYECKHX 3a00/eBaHuH);

¢ JIOKYMEHTHI O COCTOSHMM 3I0pOBbs (CBeleHHs 00 WHBAIMIHOCTH, O
OepeMeHHOCTH U T.IL.);

e WHble JOKYMEHTBI, KOTOpbIE C y4eToM crenudukd paboTsl U B COOTBETCTBUHU C
3aKOHOJATeNbCTBOM Poccuiickoit  ®Denepaldé  JODKHBI  OBITH  [PEIBSIBICHBI
paGOTHHKOM IpH 3aKTIOYEHHH TPYAOBOIO JOTOBOPA MM B IEPHOJ €ro NeHCTBUSA
(BKIOYAs MEJWIMHCKME 3aKIIOYEHHS, IpebsBisemMble PAOOTHHKOM  IpH
TIPOXOXKIEHUH OOSI3aTeNIBHBIX IIPEIBAPUTENbHBIX U MEPUOIMIECKAX MEAUIMHCKHUX
OCMOTPOB);

* TpYZIOBOU JOTOBOD,

* KOIHUH IIPUKA30B O MIpHEME, NIEPEBOIax, yBOIbHEHUH,

+ JM4YHas KkapToyka 1o gopme T-2;

« 3agBJieHUSs], OOBSICHUTEIBHBIE U CITy)KeOHbIe 3aIIUCKH PaOOTHHKA,;



© JOKYMEHTHl O TMPOXOXAEHHM pPabOTHMKOM  aTTeCTallMd,  IOBBIIICHHA
KBaJTA(hUKAIUY;
e WHBIE JOKYMEHTBI, COIEpIKAIHe CBENCHHs O PaOOTHHUKE, HAXOXKIEHNE KOTOPIX B
JIUYHOM Jelle paboTHHKAa HEeoOXoauMo Uil JOKyMEHTAJIBHOTO odopmieHus
TPYZOBBIX NMPAaBOOTHOLICHUH ¢ PaGOTHMKOM (BKJOYas IPUIOBOPBL Cyla O 3alpeTe
3aHUMAThCS IIeJaroTMYecKod [esATEeIbHOCThIO WM 3aHUMaTb PYKOBOZISAIINE
TOJDKHOCTH).

1.5. K mepcoHalbHBIM [aHHBIM OOyYaroIIMXCs, IIOIy4aeMBIM
OmepatopoM ¥ IMOMJIEXAIIUM XPaHEHHWIO B IOPAAKE, MPEIyCMOTPEHHOM
NEHCTBYIOIIM 3aKOHOJaTelbcTBOM M HacrosuM IlonoxeHneM, OTHOCATCA
ClleIyIOLIIe CBEICHHS, COEPIKALLIECs B IMYHBIX [e1ax 00yqaromuXcs:

*  JOKYMEHTBI, YJOCTOBEPSIOLIE JIHIHOCT 00yIaroIerocs (CBUACTENBCTBO O
POKIEHUH WU TTacIopT);

¢ JIOKyMEHTBI O MECTE IIPOKUBAHUS,;

¢ JIOKyMEHTHI O COCTaBE CEMbU,

 [ACIOpTHBIE  JaHHble  pojuTenedl  (3aKOHHBIX TpenCTaBUTeNeN)
o0ydJaroIerocs;

¢ JJOKyMEHTHI O TOJy4eHNnH 00pa3oBaHys, HEOOXOIUMOTO IS MOCTYIICHUS B
COOTBETCTBYIOLIMM Kiacc (JIMYHOE MENo, ClpaBKa C NPEABIIYIIETO MECTa yueObl U
ok )

e TIOJIAC MEIUIIMHCKOIO CTPaXOBaHUS,

e IOKyMEHTHI O COCTOSHHM 3J0pOBbA (CBEJeHHS 00 HHBAIMIHOCTH, O
HAJIMYUM XPOHWYECKUX 3a00NeBaHUM, MEIULHCKOE 3aKJIIOYCHUC 00 OTCYTCTBUH
IPOTHMBOIOKa3aHui UIst 00ydeHHs B 00pasoBaTeNbHOM YHUPEXKACHUM KOHKPETHOI'O
BUJAa ¥ TUIA, O BO3MOXHOCTH H3y4€HHs MPEAMETOB, MPEACTaBIAIOMMX
[TOBBILIEHHYIO OIACHOCTD VISl 3/I0POBbS U T.11.);

* JOKyMEHTHI, MOATBEP)KAAOIMe IpaBa Ha IONOJIHUTENBHBIC TapaHTHH H
KOMIIEHCAI[IT o OIpeIeJICHHBIM OCHOBaHUSIM, IIpeIyCMOTPEHHBIM
3aKOHOATENHCTBOM (DOIUTEIN-NHBATHbL, HEMOIHas CeMbs, PeOCHOK-CHpoTa U
g o

e WHBIE JOKYMEHTBI, COJEep)Kallide IEePCOHAJIPHBIC NaHHbBIC (B TOM dHCIE
CBeleHHs, HEeOOXOIMMBIE Il IPEeJOCTaBlIeHHs OOydaroIeMycCs rapaHTuii u
KOMITEHCAIHH, YCTAHOBIEHHBIX JEHCTBYIOLIIM 3aKOHOAATEIECTBOM).

Ponureny (3aKOHHBIE MPEACTABUTENH) MOTYT COOOIIUTE HHBIE CBENCHUS, C
KOTOPBIME CUMTAOT HyXXHBIM 03HAKOMHUTH PAOOTHUKOB LIKOJIBL.

2. OcHOBHBIE YCJI0BHsI POBeJeHHsi 00pad0TKH NMEePCOHATBHBIX NaHHbIX

2.1. OGpaszoBarenpHas OpraHW3alUs ONPEICIACT 00beM, COIEpKaHHUE
00pa0aThiBaeMBIX  NEPCOHAIBHBIX  JaHHBIX paGOTHHKOB U  OOydYaroIiuxcs,
PYKOBOJCTBYSICh Koncrurymueit Poccuiickoi Deneparyy, TpymoBBIM KOJLEKCOM
Poccmiickoit ®enepanun, 3akoHoM P@ ot 20.12.2012r. Ne 273-®5 «O6
o0pa3oBaHUU B Poccuiickoit ®epepauuu» U HHBIMU (benepalbHBIMA 3aKOHaMH.
O6paboTKa MEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB OCYINECTBIILCTCS HCKIIIOTUTCIBHO B
nensx obecredeHus] COOIOIEHNS 3aKOHOB M MHBIX HOPMATUBHBIX IIPABOBLIX AKTOB,



coleicTBUs pabOTHHKaM B TpyHOyCTpOiicTBe, OOYYeHHH W TIPONBIKCHHH IO
ciyx6e, a Takke 00eCleueHHs JTUYHONH (e30I1acHOCTH pabOTHUKOB, COXPaHHOCTH
MMyIIIECTBA, KOHTPOJIS KOJMYECTBa M KA4eCTBa BBIIOHAEMOH paboTHIL.

2.2. O6paboTka TNEPCOHANBHBIX NAHHBIX ~ OOYy4YaroIIerocs — MOXKeT
OCYILECTBIATECS MCKIFOYMTENBHO B LENSAX 00eCTIeueHHs COOJIIO/IeHNsI 3aKOHOB H
WHBIX HOPMATHBHEIX TIPABOBBIX aKTOB; COMAEHCTBHs OOY9aroIUMCs B 00yueHHH,
TPy HOyCTPOHCTBE; OOECIIedeHNs MX JIAYHOM Oe30IacCHOCTH; KOHTPOJA KadecTba
o0y4eHus 1 0OecriedeHss COXPAaHHOCTU UMYIIECTBA.

2.3. Bce mepcoHanbHbIe TaHHBIE PaOOTHUKA IPEAOCTaBIISIOTCS pabOTHUKOM,
32 HCKIIOYEHHeM CiIydaeB, IPelyCMOTPEHHBIX (e/lepalbHBIM 3aKOHOM. Ecnu
NepCOHANbHbIE [aHHble PAaOOTHHMKA, BO3MOXHO, IIONYYUTH TOIBKO Y TpeTber
CTOpOHBI, TO paboTozaTens 00s3aH 3apaHee yBEIOMHUTH 06 3TOM paboTHHMKA H
IOTyYHTh €ro MUCbMeHHOe cornacue. PaboronaTesb MOKEH COOOIIUTH PaOOTHUKY
0 UeNsX, NPEAIoNaraeMblX WCTOYHHKAX M CIOco0ax INOMydeHHs MEePCOHaNBHBIX
JAHHBIX, & TAKKe O XapakTepe IOUISKAUX ITOIydYCHUIO NMEPCOHANBHbIX NaHHBIX 1
TIOCJIEICTBUSIX OTKa3a pabOTHIKA 1aTh NMCHMEHHOE COITIaCUe Ha X IIOJIydCHHE.

2.4. Bce mepcOHANbHBIE JIAHHBIE HECOBEPIIEHHOJIETHETO 00yHaomerocs B
Bo3pacTe A0 14 yieT (MaJoJIeTHEro) NPEAOCTaBIAIOTCS €r0 POAUTEIIAMH (3aKOHHBIMH
npeacTaBuTeNsIMU). EcioM IepcoHalbHBIE JaHHbIC 00ydYaroIerocsi BO3MOXXHO
MONyYUTH TONBKO y TpeThell CTOPOHEI, TO POXUTENH (3aKOHHbBIE TIpeICTaBUTETIH)
oGy4aroLerocs I0JKHEI OBITh yBEJOMIICHEL 00 9TOM 3apaHee. OT HUX JOJDKHO OBITH
TIONTy4eHO MHCBMEHHOE COTJIache Ha IIOTyYeHHe NEPCOHAIBHBIX NaHHbIX OT TpeTber
CTOpOHBL. PomuTenu (3aKOHHBIE IIPECTABATEIIH) 06Y4aroIIerocss TODKHBI OBITH
pOMHPOPMUPOBAHEL O LEJAX, [PESIIOoNaraeMelX HCTOYHHMKAX U crocobax
[OJTy4YeHHUs TIePCOHABHBIX JAHHBIX, & TaKXKe O XapaKTepe MOUISKAIIHX MOJTyICHUIO
IepCOHATBHBIX NAHHBIX M IOCTEICTBUSAX OTKa3a JaTh MUCBMCHHOE COTIACHE Ha HMX
MOy 9eHHUE.

2.5. OmepaTop He MMeeT [paBa IONy4aTs 1 00padaTeBaTh [EPCOHATBHBIC
NaHHble paGOTHUKA, OOY4arOIerocss O €ro MOIUTHYECKAX, PETMIMO3HBIX M HMHBIX
yOexXIeHusIX ¥ YaCTHOH jXu3HM Oe3 MAICEMEHHOrO COrIacus paboTHHKA, POIUTENEH
00y4JaroImerocs.

OrepaTop He MMeeT [IpaBa II0Iy4aTh ¥ 00pabaThIBaTh NEPCOHANBHBIC TAHHBIC
paGOTHIKa, 06YYaIOIIErocsi O ero WIEHCTBE B OOIIECTBEHHBIX 00BEAMHEHUAX HIIU
ero IpOo(COIO3HON JMESTENBHOCTH, 33 MCKIIOYCHHMEM CIydaeB, MpeyCMOTPEHHBIX
(henepaIbHBIM 3aKOHOM.

2.6. OrmepaTop BIpaBe OCYIIECTBIATH COOp, Hepeady, yHHYTOXKCHHE,
XpaHeHHe, UCTONb30BaHie MHQOpPMANyy O MOJTHTHYECKUX, PEIMIHUO3HBIX, APYIHX
yOeXIeHUs X M YacTHOW JKM3HH, a TaKKe uHGbOpMAIUY, HapyIIAIOel TanHy
TEepenucKy, TeleOHHBIX —IIeperoBOpoOB, IIOYTOBBIX, TenerpaHBIX M HHBIX
COOOIICHUN:

. paGOTHHKAa TONBKO C €ro MHCHMEHHOrO COTJacsi WIN Ha OCHOBAaHHU
Cy1eOHOrO pelIeHNS,

. o0Oyuaromierocss TOJIbKO ¢ MHUCHMEHHOIO COTJIACHs poxuTeneil (3aKOHHBIX
TpeAcTaBuTeliedl) MaJOJETHErO HECOBEPIICHHONCTHETO o0ydaromerocs Win Ha
OCHOBAHHHY CyI€OHOr0 PEIIeHUs.



3. XpaHnenue, 06paboTKa M MCIOJIb30BaHHE NEPCOHAIBHBIX JaHHBIX

3.1. TlepcoHanbHBIe JaHHBIE PAOOTHUKOB U obyuaronuxcs Oneparopa XpaHsTCs Ha
6yMayKHBIX ¥ SJEKTPOHHBIX HOCUTENSX, B CIICHHMATBHO npenHa3HAYE€HHbIX IS 9TOTO
[OMEIIEHMSIX, B MecTax O00eCHeYMBaIOMMX 3allUTy OT HECAHKIIMOHUPOBAaHHOTO
IOCTYIIA.

3.2. B mporiecce XpaHEHHUs IEPCOHATBHBIX NAHHBIX paOOTHHUKOB U

oOyuaroruxcs OnepaTopa JOJKHEL obecrieunBaThbCs:

- TpeGOBaHWS HOPMATHUBHBIX IOKYMCHTOB, yCTaHABIMBAIONIMX IPaBHUia
XpaHeHHs KOH(QYICHIINATBHBIX CBE/ICHHH;

. COXPAaHHOCTh HMMEIOIIMXCS MNAHHBIX, OTPAaHWICHHE JNOCTyNa K HUM, B
COOTBETCTBHM C 3aKOHOHAaTenbcTBoM Poccuiickod ®enepanuu ¥ HACTOAMAM
[TonmoxeHuewMm;

«  KOHTpOJIb 3@ JIOCTOBEPHOCTBIO U [IOJTHOTOM IEPCOHANBHBIX NaHHBIX, HX
peryysipHoe OOHOBJIEHHME M BHECEHHE IO MEpe He0OXOIUMOCTH COOTBETCTBYIOIIHUX
HU3MEHEHUN.

3.3. JlocTym K IEepCOHAIBHBIM JAaHHBIM pabOTHUKOB U O0YYarOIIMXCH Omneparopa
UMEIOT:

«  UPEKTOp;

. 3aMeCTUTEIN  JUpeKTopa  IIO0 y4e6GHO-BOCIIMTATENbHON pabote
(mepcoHaJbHBIE ~ TAHHBIE  TOJIBKO paGOTHHKOB,  HAXOmAIMXCA B HX
HETIOCPEICTBEHHOM MOIYMHEHNH, T10 HATIPABJICHHUIO IesATENEHOCTH);

. 3aBeAyIOIIMM XO3SMCTBOM (IICPCOHANBHBIC NAHHbIE TOIBKO pabOTHHKOB,
HAXONAIMXCS B MX HEIOCPENCTBEHHOM TIONYMHCHHM, IO HaIlpaBJICHHUIO
IEATETBHOCTH);

. KJIacCHbIE PyKOBOJUTENH (TOJNBKO K NEPCOHAIBHBIM JaHHBIM 00yJaronuxcs
CBOEro KJiacca);

. wHBICe DPaAOOTHWKY, ONpENeJseMble MNPUKA3OM UPEKTOPA OmnepaTop B
npejenax CBOeH KOMIIETEHIIUH.

3.4. TIoM¥MO JIUII, yKa3aHHBIX B I1. 3.3. HACTOSIIETO [TosoxeHwus, MpaBo JOCTyIa K
[epCOHANBHBIM [IAaHHBIM PAOOTHHKOB U 00y4Jarouyxcss HUMEI0T TOJBKO JIMIA,
YIIONHOMOYEHHBIE IEHCTBYIOIIMM 3aKOHONATEIECTBOM.

3.5. JIuma, UMeEroIIre IOCTyIl K MepCOHAIBHBIM JTaHHBIM 00s13aHBI UCIIONB30BATH
nepcoHaIbHEIE JaHHbIE PAOOTHHKOB M 00Y4alOIIKXCsl IAIIb B IENAX, ULl KOTOPBIX
OHY OBLIH IIPEIOCTaBJICHBI:

3.5.1. TlepcoHanbHble TaHHBIE O0YYAIOIIMXCS HUCIIONB3YIOTCH Ui [enei,
CBSI3aHHBIX c OCYIIIECTBICHHEM y4eGHO-BOCIIMTATEIBHOTO mporuecca.
AJIMAHVUCTPALHS ¥ TeJarorudeckue paboTHUKA LIKOMBI HCTIOJIBSYCT IIepCOHANILHBIC
NaHHBle It GOPMHUPOBAHUS KJIACCOB, COCTABICHHA y4eGHOrO IUIaHa, COCTABIICHMU
OTYETOB B BBIIECTOSIIAE OpraHu3aluy, (GOPMHUPOBAHUS PasTHIHBIX 0a3 JaHHBIX,
IS BO3MOXKHOCTH  TIOLNEPXMBaThb  CBA3b  C  POIMUTEISIMU (3aKOHHBIMHU
TIPEeICTABUTENAMHU), YIUTHIBATD 0COGEHHOCTH OOYYAIOIKUXCs NP €ro o0yYeHu: K
BOCIIUTaHUH.

3.5.2. IlepcoHanbHble NaHHBIE DAOOTHMKA HCIIONB3YHOTCS Ui TeJei,
CBS3AHHBIX C BBITIONHEHWEM TPYHOBBIX —(YHKIIHA. AIMUAHHCTpanUsl IIKOJIBI




MCTIONB3yeT TIEPCOHANBHBIE J@HHBIC, B 9aCTHOCTH, A pellleHuss BOIPOCOB
aTTecTard, (OPMUpOBaHHs yd9eOHOro IaHa, COCTABIICHIA OoTuéTOB B
BBIIECTOSINVE  OpraHmsauyy, (OpMHUpOBAHMS  PasIMIHBIX 0a3  JaHHBIX,
TIPOJBIKEHNS PabOTHUKOB IIO cyx06e, YCTaHOBIEHWs pa3Mepa 3apILIaThl. Ha
OCHOBAHWH IIEPCOHANBHBIX MAHHBIX PEIIaeTcss BOIPOC O JOIycKe paboTHHKA K
MH(OPMALIH, COCTABIISIOIICH CIIy)KeOHYIO TalHy.

3.6. Tlpy TIpWHSTHM pELICHUH, 3aTparkBarollnx UHTEpeChl PaOOTHHUKA,
aIMHHHCTpAI[Msi HE MMEET IIpaBa OCHOBBIBATHCA Ha IIEpCOHAIBHBIX [TaHHBIX,
[IOJTyYEeHHBIX HMCKIIOYUTENIBHO B PE3YNBTATE HX aBTOMATH3UPOBAHHON 00pabOTKH
WIM SNEKTPOHHOTO IMoiydeHus. Paboromarens TaKke HE BIpaBe IPUHUMATh
pelleHrsi, 3aTParuBarolIue HHTEPECH paboTHHKA, OCHOBBIBA’ACh Ha JAHHBIX,
JIOIy CKAIOIIUX JBOSIKOE TOJKOBAHME. B ciyuae eciii Ha OCHOBaHUM MEPCOHAJIBHBIX
JIAHHBIX HEBO3MOJXXHO IOCTOBEPHO YCTAHOBUTDH Kakoi-moo (axT, paboTomarelns
TpefiiaraeT pabOTHHKY MPEACTABUTh IIMCBMEHHBIC pa3bICHEHMS.

3.7. TlepcoHanbHBIe [JaHHBIE DAabOTHMKA OTPaXAIOTCA B JAYHOM KapTOUKe
paboTtauka (dopma T-2), KOTOpass 3AIONHACTCS IOCHTE W3aHus TIpuKaza O €ro
npueMe Ha paboTy. JIMIHBIE KapTO9IKH pabOTHHKOB XPaHATCS B CHEHUANBHO
060Dy IOBaHHBIX HECTOpaeMbIX LIKadaX B andaBATHOM IopsAaKe. JIMUHBIE nena U
JUYHble KAapTOYKA DPaOOTHUKOB XpaHATCS B OyMaXHOM BHJE B TamKax B
CreHaTbHOM celide, JOCTYI K KOTOPOMY MMeeT CeKpeTapk U IMPEKTOp IITKOJIBI.

3.8. [lepcoHaTbHbIE NaHHBIE COTPY AHAKOB MOTYT TaKXKe XpaHUTRCA B JJIEKTPOHHOM
BUJE B JIOKAJBHON KOMIIBIOTEPHOH CETH. [TocTOSHHBIM TOCTYI (B Ipenenax CBOCH
KOMIIETEHIMH) K O3JNEKTPOHHEIM 0aszaM JaHHBIX, COAEpXKalliM IIepCOHAJIBHBIC
aHHBle PAGOTHHKOB, MMEIOT TOJNBKO aIMHUHWCTPAIHs IIKOJEL. JlocTyn ApYyTuX
paGOTHUKOB K IIEPCOHANBHBIM J@HHBIM OCYIIECTBIIAETCS HA OCHOBAHUH -
IECEMEHHOTO Pa3peleHusi pabOTHUK ¥ PacTIOpsHKCHUS IMPeKTOpa IIIKOJIB.

3.9. Tlapomu pus JOCTyma K 3JeKTpOHHOUW 0ase  JaHHBIX Omnepatopa
YCTaHABIMBAIOTCSA UPEKTOPOM U COOOIIAIOTCS MHAWBUAYaJIbHO COTPYAHUKAM,
FMEIOIIMM HOCTYH K II€PCOHATBHBIM IAaHHBIM COTPYAHHKOB. VI3aMeHeHre TapoJiei
IIPOMCXOMHT He Pexe, 4eM 1 pa3 B Tp1 MecAla.

3.10. KommpoBaTe W [enaTh BBIIMCKA U3 IEPCOHAIBHBIX JaHHBIX pabOTHHUKA
paspelnaeTcs MCKIIOYUTETEHO B CIIy’KeOHBIX LeNIAX ¢ MHUCBMEHHOrO paspelleHus
paboTHHKA ¥ JUPEKTOPA MIKOJIBL.

3.11. [NepcoHabHbIe AaHHBIE OOY9AIOIIEroCs OTPAKAIOTCH B ero JIMYHOM Jelie,
KOTOPOE 3arlONHSAeTCs MOcie W3JaHusi IpHkasa O ero 3auncienus B OnepaTop.
JIvuHBle mefia O0yJaroluxcs B al()aBUTHOM TOPSAKE GopMUpyIOTCS B TaIKax
KJIaCCOB, KOTOpbIE XPaHATCS B CIEHHAIBHO 06opyAOBaHHOM IIKady, AOCTYH K
KOTOPOMY UM€eT aJMUHUCTPALIHs IIKOJIBI I KIIaCCHBIC PYKOBOJIUTEIN.

3.12. Bejenue IMYHEIX JIel U OTBETCTBCHHOCTb 3a COXPAaHHOCTD JVYHBIX Jell
BO3JIOKEHO Ha KJIACCHBIX PyKOBOIUTENCH.

3.13. YacTHYHO CBeIeHHS 00 OOydaromUXCsl COAEPHKATCs B KIACCHOM KypHale,
KyJa 3aHOCSTCS KIACCHBIM PYKOBOAHUTEICM. KiaccHble JKypHaJIbl XpaHATCA B
YUIUTENBCKOM B CIIEIIHAIBHOM mkady.

3.14. TlepcoHanbHBIE [aHHBIE OOYYAIOMMXCS MOTYT TaK)Ke XpaHUTBCA B
3JIEKTPOHHOM BHJE B JIOKAJIbHOH KOMIIBIOTEpHOM ceTH. IIpaBo MOJHOTO NOCTYyId K



3JIeKTPOHHBIM 6a3aM JaHHBIX, COIEPXKAIIIM ME€PCOHATBHBIC JAHHBIC 00y4aroIuXCs,
uMeer agMmuHUcTparwst. OcTalbHbIe IEIaroruiecKue paGOTHUKH HMMEIOT JOCTYII
TOTBKO K TOM MH(pOPMAIAH, KOTOpas UM HEOOXOIMMa B Npe/enaX HCTIOMHCHMA 170:¢
JTODKHOCTHEIX 00SI3aHHOCTEH.

3.15. Tlapoma poctyma K 0ase JaHHBIX YCTaHABIHMBAIOTCA JUPEKTOPOM H
COOBIAOTCS MHIMBHAYANEHO PaCOTHHKAaM, MMEIOMMM JOCTYIl K IEPCOHAIBHBIM
JaHHBIM COTPYIHHKOB.

3.16. KomuposaTh W [eNaTh BBIIUCKH U3 IEPCOHATBHBIX NaHHBIX 00y4JaroIIUXCs
paspemaeTcsl - UCKIFOUYUTEIBHO B CITyKeOHBIX IeNAX C MACBMEHHOIO paspelleHHMs
pomuTenei (3aKOHHBIX npeacTaBUTeNIeH) ¥ JUPEKTOPA IIKOJIBL.

4. Tlepenaya nepcoHaJbHBIX TaHHBIX
4.1. Tlpu mepemade IEPCOHANBHBIX aHHBIX pabOTHUKOB U O0yYaroIHUXCs
Oneparopa APYTUM HOPUIMIECKHM U dusuueckuM nuiam, Ormeparop IOIDKEH
COOJTIOIATh ClIeAYyOIIe TPeOOBAHMS:

4.1.1. TlepconanpHbIC JaHHBIE PaOOTHHKA, 06yJalonIerocst He MOTyT OBITh
COOOIIeHB! TPeThel cTOpoHe 0e3 MUCPMEHHOIo COrIachs paboTHIKa, POAUTEIEH
(3aKOHHBIX TIpeCcTaBUTENEH) HECOBEPIIIEHHOJIETHETO (MaJIOJIeTHETO)
o6ydaromerocs, 3a HCKIIOYEHHEeM Clly4aeB, KoOrja 9To HeoOXoauMO IS
TIpe Ly peXKIeHHs yTPO3bI )XU3HU U 310POBBIO paboTHHKa, 00y4atoIIerocs, a TaKxKe B
CIly4asix, yCTAHOBJIEHHBIX (pe/iepabHbIM 3aKOHOM.

4.1.2. Jluma, IoNydYaroll¥e IEePCOHAIBHBIC JaHHBIC paboTHHKA,
oGyHdaroIIerocst AOIDKHBI TIPEIyNPekAaTECA O TOM, YTO STH HAHHBIC MOTYT OBITBH
ACTIONB30BAHb JIAIIb B IENSX, JUIT KOTOPBIX OHM coobmeHsl. OmnepaTop AOJIKeH
Tpe6oBaTh OT STHX JIKI MOATBEPKASHUS TOTO, TO 3TO MPABUIO cobmoneHo. Jluia,
TMOJIyYarolye IEePCOHANbHBIE —IAHHBIC paboTHHKa, OOy4YaroIIerocs 00s13aHbI
coOmomaTh  pexuM  KOH(QHICHIHATbHOCTH. JlagHoe ~ TOJIOXKEHHE  HE
pacIpocTpaHseTcs Ha oOMeH MepCOHANbHBIMI JaHHBIMU paGOTHUKOB B TOPSIKE,
YCTaHOBJIEHHOM (eiepallbHBIMK 3aKOHAMH.

42. Tlepemaya TEPCOHANBHBIX JaHHBIX paboTHHKA, OOydYalomerocs ero
[peJICTABUTENAM MOXET OBITh OCYIIECTBIEHa B YCTAHOBICHHOM IENCTBYIOLIIM
3aKOHOJATEHCTBOM IIOPSAKE TONBKO B TOM OOBEMe, KOTOpBI HEoOXOAuM JULI
BBITIOJNIHEHMS YKa3aHHBIMY ITPEICTaBUTEIIAMHI UX (bYHKIIWHN.

5. lIpaBa paGOTHHKOB, 00y4alOIHXCs HA oGecrieyeHue 3alHThI
NepCOHAJILHBIX JTaHHBIX
5.1. B memax obecIedeHHs 3alliThl NEPCOHAIBHBIX NAHHBIX, XPaHALAXCA B
Omeparop, paOOTHUKH, POJUTENN (3aKOHHBIE IIPEJICTABUTENH) MAaJIOJIETHErO
HECOBEpIIEHHOJIETHET0 00y Yarolerocs, MMeIoT IIpaBo:

5.1.1. IToy4aTh MOJHYIO MH(OPMALIIO O CBOMX MEPCOHATBHBIX JaHHBIX U
ux 00paboTKe.

5.1.2. CBO60IHOr0 GECIIaTHOrO AOCTyIa K CBOUM IEPCOHANBHBIM JAHHbBIM,
BKITI0Uas [PABO HA TOJly4YeHHe KOMHH JIF0OOH 3amucH, coziepiKalleil mepcoHaIbHbIE
JaHHble pabOTHMKA, 38 UCKIIOYEHHUEM CIIydaeB, IpeyCMOTPEHHBIX (benepanbHBIMU
3axoHaMu. [loiydeHHe yKasaHHON MHQpOpMAlU{ O CBOMX IEPCOHATBHBIX JAHHBIX
BO3MOXKHO IIpd JIMYHOM  OOpalieHny paGoTHHKa, pomuTeNeld (3aKOHHBIX



TpesicTaBuTENEl) - K OTBETCTBEHHOMY 33 OPTaHM3allUIO W OCYIIECTBICHUS XPAHCHIA
IIEPCOHABHBIX JAHHBIX PAOOTHHUKOB.

5.1.3. TpeGoBarb 00 HCKIIOUEHWH WIN HCIPABICHAN HCBEPHBIX WIH
HETOJHBIX TIePCOHABHBIX JAHHBIX, a TAKKe JaHHbIX, 00paOOTaHHBIX C HAPYLICHHEM
TpeGOBaHMH IEHCTBYIOLIETO 3aKOHONATENbCTBA. YKa3aHHOE TpeOOBaHUE HOJDKHO
65ITH  OGOPMIIEHO TMCHMEHHBIM 3asBIEHMEM pPaOOTHHKA Ha WM JHPEKTOpa
Omneparop.

5.1.4. Tlpu orkaze pmupekropa OrmepaTop HCKIIOYUTH WX HCIPABUTH
TepcoHaNbHbIE TaHHble PaGOTHHKA PabOTHHK, POAHUTEIND, 3aKOHHBIA MPEACTaBUTEID
HECOBEPIICHHOJIETHETO 00YyJarOmIerocs NMeeT IPABO 3asBUTh B MHCBMEHHOM BHIC
nupektopy OrmepaTop O CBOEM HECOINIACHHU, C COOTBETCTBYIOIIMM 000CHOBaHUEM
TAKOTO0 Hecorsjacus. IlepcoHaiNbHBIE JaHHBEIE OLEHOYHOIO XapakTepa pabOTHUK,
POIHUTEN, 3aKOHHBIN IIPEACTaBUTENh HECOBEPIIEHHOIETHETO 00yJaroerocss MMeeT
IPaBO JOTOTHHUTE 3asBIICHUEM, BEIPAXKAIOIIAM €r0 COOCTBEHHYIO TOUKY 3PEHUL.

5.1.5. Tpe6osarp 006 u3Bemenuy Omneparopa BCeX JIML, KOTOPBIM PaHee OBLIH
COOOIIEHbl HEBEPHbIE WM HENOJNHBbIE IEePCOHATBHBIC JAHHBIC paboTHUKa,
o6ydarorerocst 060 BcexX IPOM3BENIEHHBIX B HUX HUCKIIOUEHUSX, UCTIPaBICHAAX WK
IOTIOJIHEHUAX.

5.1.6. O6xanoBaTb B Cyae JroOble HENPaBOMEpPHbIE NEHCTBHA WIHA
6e3neiictBus OnepaTopa mpu 00paboTKe ¥ 3AIKUTE eT0 NEPCOHATBHBIX TaHHbIX.

6.006513aHHOCTH CY0ObeKTa NePCOHATbHBIX JAHHBIX MO o0ecrneYyeHHIo
JAOCTOBEPHOCTH €ro NepcoHaTbHBIX JaHHBIX
6.1. B memsx obecreueHys] JOCTOBEPHOCTH IMEPCOHATBHEIX JAHHBIX PaOOTHHKHU
00s3aHbI:

6.1.1. TIpu npueme Ha paboTy B Oneparop NpeaCTaBIATh YIOIHOMOICHHBIM
pabotaukam OrepaTopa IOCTOBEPHBIC CBEAEHUS O cebe B TOpsnKe U 0OBEME,
Ipe Iy CMOTPEHHOM 3aKoHoaTenbcTBoM Poccuiickoi denepanuy.

6.1.2. B ciay4yae uW3MEHEHMs MEPCOHAIBHBIX NaHHbIX paboTHHKA: (QaMuUIIKs,
¥IMsI, OTYECTBO, aJpEeC MecTa >KUTENbCTBA, MACIOPTHBIE MAHHBIC, CBCACHUSI 00
06pa3oBaHUHU, COCTOSIHHE 3I0POBbS (BCICACTBUE BBIBICHHS B COOTBETCTBHH C
MEIUIMHCKAM 3aKIIOUEHNEM TPOTUBONOKA3aHUHU JJISI BBITIOIHEHHS pabOTHHUKOM €T0
JOJKHOCTHBIX, TPYHOBBIX OOf3aHHOCTEH M T.IL.) COOOIIATH 06 STOM B TedeHHEe 5
pabounx AHEH C IaThl MX U3MEHEHUH.

6.2. B mensx obecredenns JOCTOBEPHOCTH IEPCOHATBHEIX TAHHBIX 00yYaroImuXcs:
6.2.1. Pomurenu, 3aKOHHBIE IPEACTABUTEIN  HECOBEPIICHHOICTHUX
obyuaromuxcs mnpu mpueMe B OrepaTop HPeNOCTABISIOT —YIIOJHOMOYCHHBIM
paGotaukam  OmepaTopa  IOCTOBEpHBIE — CBEACHHI O cebe U  CBOHX
HECOBEPIICHHOIETHUX JAETAX.

6.2.2. B ciyuae nu3MeHeHNs CBEJICHUM, COCTABILIOIKX IIEPCOHATBHbIC TAHHBIC
00y4JaroIIerocsi, POAUTENH (3aKOHHBIE IPEICTaBUTENN) HECOBEPIICHHONETHETO
o6ydaromierocs B Bospacte 10 14 et 00s3aHbI B TeUEHUE MeCsLa COOOIIHUTE 00 3TOM
YIIOJIHOMOYEHHOMY paboTHuKy Omeparopa.



7 OTBETCTBEHHOCTb 32 HapylIeHHe HACTOSIIIEro MOJIOKEeHHSI

7.1. 3a HapylIeHHe IOPAIKa o6paboTku (cOopa, XpaHCeHHUS, HCIIOJIb30BaHNU,
pacrpoCTpaHeHU | 3aIUTHI) MEPCOHATBHBIX JAHHBIX JO/DKHOCTHOE JIAIO HECET
aMAHUCTPATHBHYIO ~ OTBETCTBCHHOCTH B COOTBETCTBMM C  HEHCTBYIOIMM
3aKOHOIATEIECTBOM.

7.2. 3a HapylleHdHe MpaBWI XpaHCHHS U HCIIONB30BaHMUsl MEPCOHANBHBIX
JaHHBIX, MOBJEKIICE 32 coboif MaTepHanbHBIl ymepo paboTOaTeNMo, PabOTHHK
HeCET MaTepUaIbHYI0 OTBETCTBEHHOCTD B COOTBETCTBUH C JEHCTBYIOIIIM TPYAOBBIM
3aKOHO/IaTEIECTBOM.

7.3. MarepuanbHbI# ymepo, HAHECeHHBIN CyOBEKTy MepCOHABHBIX TAHHBIX
3a cueT HEHAUIeXKAILEro XpaHeHWd H JCIIONTB30BAHUS IEPCOHANBHBIX [aHHBIX,
IOJUIE)KAT ~ BO3MEHIEHWIO B TOPAAKS, yCTAHOBICHHOM  JEHCTBYIOIIM
3aKOHO/IATEeJIECTBOM.

7.4. OmepaTop BHpaBe OCYIIECTBIATH 6e3 yBeNOMJICHHUs yIOJTHOMOICHHOTO
oprana IO 3alluTe TPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX uImb 00paboTKy
CIIEIYIOIIMX TIEPCOHANBHBIX HaHHBIX.

. OTHOCSINEXCS K CyOBEKTaM MEePCOHANBHBIX NAHHBIX, KOTOPBIX CBA3BIBAIOT C
OIepaTopoM TPy AOBBIE OTHOLICHIS (paboTHUKAM);

. MOJyYeHHBIX ONEPaToOpoM B CBASH € 3aK/TIOYEHIeM [JOroBopa, CTOPOHOH
KOTOOTO SABISIETCA CyOBEKT MEPCOHATIBHBIX JaHHbEIX (00yJarommucs u ap.), eciu
IepcoHabHEIE [JaHHBIE HE pacTpOCTPaHAIOTCs, @ TakKe HE TIPEIOCTABIIIOTCA
TpeThMM JHIaM Oe3 cornacus cyOBeKTa MepCOHATBHBIX AAHHBIX U UCIIOIB3YIOTCS
OmnepaTopoM HUCKIFOIUTENBHO AL MCTIOTHEHUs YKa3aHHOTO JIOTOBOPA 1 3aKIIOICHIA
JIOTOBOPOB C CyOBEKTOM NEPCOHANBHbIX JIAHHBIX;

. gBISIEOIIMXCS OOIIENIOCTYIHBIMY NePCOHATLHBIME IAHHBIMU,

. BIIOUYAIONAX B cebs TONBKO (QaMuivy, MMEHA M oT4ecTBa CyOBEKTOB
TIepCOHATBHBIX TaHHBIX;

. HeOGXOIMMBIX B IIEJISX OJHOKPATHOTO MPOITycka cyOBeKTa MepCOHANbHBIX
J[AHHBIX HA TEPPUTOPHUIO 00Pa30BaTENIBHOTO yupexAeHNs W B HHBIX aHAJIOTUUHBIX
eIsIX:

e BKJIIOUCHHBIX B MH(MOPMALKMOHHBEIE CHUCTEMBI TIepCOHANBHBIX JIAHHBIX,
JMeIolie B COOTBETCTBHH ¢ (eepalbHbIMK 3aKOHAME CTaTyc (enepalbHbIX
ABTOMATH3UPOBAHHBIX MH(QOPMAIMOHHBIX CHCTEM, a Takke B TOCYIapCTBEHHBIC
MH)OPMALOHHBIC CHCTEMBL IepCOHANbHBIX JIHHBIX, CO3/IAHHBIC B [eNsAx 3aLIUThI
6e30aCHOCTH FOCYIapCcTBa B O0IIEeCTBEHHOTO IOPSIKA,

« 06pabaTbiBaeMBIX 03 HCIONB3OBAHMA CpeICTB aBTOMATH3alUH B
COOTBETCTBUM ¢ (helepabHEIMU 3aKOHAMU U MHBIMH HOPMATMBHBIMY IPaBOBBIMA
axtamu Poccuiickoit Deeparuy, yCTaHaBINBAOIIIMA TpeGoBaHus K 00ECTIEICHMIO
6e30MaCHOCTH MePCOHATBHBIX TAaHHBIX MPH X 0Gpa6oTKe M K COOJIOACHHIO TPas
CyOBEKTOB MEPCOHANBHBIX NAHHBIX.

Bo BceX OCTANBHBIX ciiydasx OmepaTop Uik YIIOMHOMOYEHHBIS MM JIHIA 00s13aH
HAIPaBUTh B YIIOJTHOMOYEHHBIA Opraf T0 3aIliTe npaB CyOBEKTOB NEPCOHANBHBIX
JAHHBIX COOTBETCTBYIOLIEE YBEAOMIICHUC.




